General test-taking strategies 

The following simple strategies can help you perform better on the test:

· Bring a good quality pencil and eraser. 

· Make sure that you are familiar with the instructions for each section of the test before you take it. This will help you to concentrate on the questions and you will be able to use your time more effectively. 

· Don’t panic if you hear or read words that you do not understand. Focusing on the general context will usually help you answer correctly. 

· Remember that you are not penalized for incorrect answers, so always give an answer to each question.

· If you cannot find the right answer to a question in the Listening section or you have not understood part of the recording, you should choose an answer that you think is possible and move on to focus on the next question. 

· Try not to let yourself be distracted by a difficult question in the Listening section. You have limited time between each question, so you must answer quickly and be ready to listen to the next recording. 

· Make sure that you do not run out of time when doing the Reading section – your time is limited. 

· Even if you do not have enough time to finish all the questions in the Reading section, you should still complete the answer grid by guessing.

TACTICS FOR TOEIC 
summary of tips

LISTENING

PART 1: PICTURE IDENTIFICATION

· Skim the first pictures before the listening starts
While waiting for next question (5 seconds between each question)

· Brainstorm possible nouns and verbs
· Predict possible statements
PART 2: QUESTION / RESPONSE

(5 seconds between each question to make your choice and be ready to listen to the next question)

· Listen for keywords (especially the first word) and focus on meaning to avoid distracters

· Don't expect the form of the answer to be the same as the question: verb or tense may be different (ex. How will you get to the airport? Oh, I'm not going. My trip was cancelled)

PART 3: SHORT CONVERSATIONS

3 questions per short conversation.

· Predict the context (who? where? what?) of the conversation by using the key information in the answers choices

· Use any time available to skim the questions and answers choices before the first listening starts. When you have finished answering the questions about one conversation, immediately start previewing the questions for the next one.

PART 4: SHORT TALKS

(3 questions per short talk)

· Same tips as Part 3

· Picking out the keywords from the answer choices will help you predict what you will hear

READING

PART 5: INCOMPLETE SENTENCES

· Don't spend more than 30 seconds on a Part 5 question - if you don't know, guess

· First decide what part of speech (nature de mot) is needed

· Then find the answer choices corresponding to this part of speech

· Answer the easiest questions first, then come back and spend maximum 20 seconds on each of the rest

PART 6: TEXT COMPLETION

· Try to spend no more than 30-45 seconds on each item - if you don't know, guess

· Choose the correct verb form either from clues in the sentence, or else the rest of the text

· Sometimes the missing word is not a verb, but a link word, preposition, quantifier etc

PART 7: READING COMPREHENSION

· Try to spend no more than 60 seconds on each item - if you don't know, guess

· Don't read all the text: first look at the questions

· Answer the easiest questions first - you'll get more information for the harder ones

· Pick out key words (nouns and verbs) in the questions

· Scan the text for the key words and ideas.
